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GOALS AND OBJECTIVES 

 

1. Staff, maintain and operate several types of firefighting equipment for the express 

benefit of education for the student involved.  

 

2. Teach and train its members the principles of firefighting, fire prevention, fire 

control and emergency medical services. 

 

3. Teach to operate and maintain, lifesaving apparatus of any and all types, kind, nature 

or description that the department has to offer. 

 

4. Promote knowledge of the principles of physical culture, health education in fire and 

emergency medical services through day-to-day operations, hands-on experience and 

actual classroom time. 

 

5. Promote the social, intellectual and physical welfare of members, and create a better 

acquaintance and closer association among fire service members by mutual endeavor 

and cooperation. 

 

6. Promote customer service within the Astoria Fire Department. 
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ARTICLE 1 

 

QUALIFICATIONS & REQUIREMENTS 

 

All are encouraged to apply, but students must be at least 18 years of age by September 1
st
 and have 

documentation of a High School Diploma, G.E.D., or Certificate of Advanced Mastery. 

 

Students must possess and maintain a valid Driver’s License and be insurable by the City of Astoria’s 

insurance carrier. 

 

Positions are awarded on a yearly basis with preference given to interns who have successfully 

completed their first year of internship. 

 

Students will be required to become members of the Astoria Volunteer Firefighters Association and 

maintain good standing during their residency. Students are strongly encouraged to respond to calls as 

an Astoria Volunteer, when possible while not on shift.  

 

ARTICLE 2 
 

TEST PROCESS 
 

A testing process will be administered at least once a year, usually being announced March through 

Mid-May. 

 

The test process will consist of an application phase, written evaluation, physical evaluation, and oral 

interview. 

 

If the candidate is offered a position he/she will be given instructions on how to complete a medical 

physical evaluation. 

 

ARTICLE 3 

 

SHIFT ASSIGNMENT 
 

Students will be assigned to one of three rotating 24-hour shifts under the supervision of career 

personnel or Chief Officer. 

 

Shift assignment will take place after the student has completed an orientation period or recruit 

academy.  

 

Students may be moved from shift-to-shift as the need arises.  The Fire Chief will give final approval 

of all transfers. Students will be rotated among the shifts on a quarterly basis or as needed. 

 

The shift officer or their designee shall be in charge of day to day and emergency operations. 

 

The student should understand that being assigned to a shift and performing activities with that shift, 

be it under emergency situations or just day to day activities, shall be for the students’ benefit of 

learning the actual conditions encountered on the job. 
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ARTICLE 4 

 

DUTIES 

 

Until the student has completed Entry Level Firefighter training, as specified by the Department of 

Public Safety Standards and Training, he/she will not participate in interior fire suppression activities 

at fire incidents. 

 

The level of participation by the student in emergency situations will be at the discretion of the shift 

officer. Students may provide first aid to the limits of their EMS certification. 

 

Students will actively participate in performing daily station maintenance and other work assignments 

as directed by their shift officer. 

 

Students will participate in fire safety education classes and fire safety inspections performed by their 

respective shifts. 

 

If a student has previous firefighting experience, proves competent through training exercises and 

documentation, or has completed his/her skills classes, he/she may then, under direct supervision, be 

actively involved in fire suppression efforts.  Student skill levels will vary, so the shift officers will 

evaluate the student’s ability prior to any firefighting operations taking place. 

 

Students will be administered a physical fitness test twice a year.  (See Appendix A) The student must 

achieve a minimum of a “competent” rating.  In the event of a failure to meet a “competent” rating the 

student will have one month to prepare and the test will then be re-administered.  In the event of a 

second failure, the student will meet with the program coordinator and together they will create a “Plan 

of Action” to assist the student with meeting the requirement.   

 

ARTICLE 5 

 

TRAINING 

 

Students will be required to attend all training classes and drills.  This includes but is not limited to 

Wednesday night fire drill, and monthly EMS case reviews.  Any absence must be excused in advance 

by the intern’s shift officer. 

 

Students will participate in drills on their respective duty shifts.  Training will consist of firefighting 

techniques and EMS & Rescue practices.  This is in addition to the weekly evening drills.  The student 

should understand that any training he/she receives, be it under emergency situations or during day to 

day activities, shall be for the benefit of learning the actual conditions encountered in the job market. 

 

Any student who will be missing a training session will be required to make arrangements with the 

training officer prior to that absence.  If any required training is missed, the student will be required to 

make it up within two weeks.  It is the student’s responsibility to see that the competencies are 

completed to the satisfaction of the shift training officer. 

 

Students are strongly encouraged to respond to calls anytime a volunteer response is requested.  This is 

encouraged due to the hands-on training that can be obtained during these situations. 
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Students who have not made up drills or who have failed to pass task performances should be 

considered on Academic Probation until these items can be made up. 

 

ARTICLE 6 

 

CONDUCT 

 

Students will conduct themselves in a manner acceptable to the Astoria Fire Department (i.e. behavior, 

physical appearance, personal hygiene, and overall cooperation with other Fire Department personnel 

and members of the public).  The student must remember that his/her actions will reflect on the image 

of the Astoria Fire Department. 

 

Students of legal drinking age who consume alcoholic beverages off-site and off-duty will not respond 

to emergency calls for a minimum of twelve hours. 

 

The Astoria Fire Department practices customer service within the organization.  It is the student’s 

responsibility to maintain and uphold this philosophy in all dealings with the department’s patrons. 

 

Cooperation with department personnel in completing assigned tasks will be expected at all times. 

 

Students will be subject to all department policies, rules and regulations.  Students must also abide by 

all federal, state and local laws.  Failure to comply with them, or any of the criteria required for 

placement in this program may result in release from the program. 

 

Students must understand that personal hygiene affects everyone that the student works with and 

comes in contact with. Heavy colognes and perfumes are not allowed while on duty. Students should 

shower daily and at least prior to each shift. Students should try to minimize pet hair on their uniforms 

by regularly washing, or using a lint remover.  

 

Students should notify the fire chief and the student program coordinator two-weeks prior to 

discontinuing participation in this program.  This notification should be in writing.  (This will be 

helpful in providing ample time for selection of a replacement.)  All issued items, i.e., pagers, keys, 

and personal protective equipment, must be returned prior to departure.  The City of Astoria reserves 

the right to recover expenses from any student should they withdraw from the program. 

 

 

ARTICLE 7 

 

PROGRAM MANAGEMENT 

 

The fire chief and program coordinator shall have the responsibility of student recruitment, student 

retention, educational records, and monitoring student performance. 

 

The assigned Student Program Coordinator shall have the responsibility of administration. 

Administration shall include monitoring, periodically evaluating students, and making 

recommendations and carrying out hiring and dismissal of students to the Fire Chief. 
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The department Training Officer shall have the responsibility of providing a training schedule to 

ensure that accreditation requirements are met as well as maintain the applicable training records. 

 

The shift officer shall have the responsibility of assigning, monitoring, and evaluating the student 

operations and performance on their respective shifts.  The shift officer shall be responsible for 

implementing the training program as provided by the department Training Officer. The shift officer 

shall also notify the program coordinator after any evaluations, tests, or reprimands of students. 

 

 

ARTICLE 8 

 

SCHOOL AND CLASS REQUIREMENTS 

 

The Astoria Fire Department Intern Program is designed to be a learning environment.  All class 

schedules and training shall be in accordance with a time-line to graduate with an Associate’s Degree 

in Fire Science, other Associates degree, or to meet pre-defined experience/educational goals by the 

end of participation within the program.  Students will be continually evaluated by the Student 

Program Coordinator to see that they are on schedule to meet goals.  The student’s college advisor as 

well as the program coordinator must approve all schedules and classes.  Termination from the 

program may result if this schedule is not maintained 

 

Scholarships shall be awarded on a year by year basis.  Reapplication must be made to continue in the 

program.  Post-graduate awards will require continued education towards a pre-defined goal, such as 

completing prerequisites for entry into a paramedic program or bachelors program.  Post-graduate 

awards will be limited to a maximum of one year per student. 

 

Interns shall be required to obtain a minimum EMS certification of EMT-Basic by the end of their first 

year in the program. End of first year is defined as end of finals week of spring term according to 

Clatsop Community College. Failure to meet this certification requirement will result in dismissal from 

the program. 

 

Students enrolled in the fire science or EMS program at Clatsop Community College will be given 

priority to enter the program.  Students will carry at least twelve (12) credit hours per academic term.  

Any exception must be pre-approved by the student program coordinator. Each student must have their 

class schedules approved by the student program coordinator and the fire science advisor at Clatsop 

Community College.   

 

Students must maintain a minimum of a 2.5 grade point average with an acceptable attendance record 

to retain the scholarship. If the students’ grade point average falls below 2.5, the student will be placed 

on academic probation and have until the end of the next term to bring the average back up to 2.5 or 

he/she will be terminated from the program.   

 

Any failing grades will be cause for academic probation regardless of cumulative GPA.  Repeated 

failing grades may result in removal from the program and loss of scholarship. 

 

Students will provide the student program coordinator with a copy of their grade report after each 

academic term for placement in their files. This shall be done in a timely manor   

 



Astoria Fire Department – Student Intern Program 
 

5 

Students are excused from duty any time that they are involved in a school class or lab.  Those who 

must attend classes during duty shifts are required to finish out their shift directly after class. 

 

 

 

ARTICLE 9 

 

UNIFORMS & CLOTHING 

 

The student will be provided the following uniform items to be worn while on duty: 

 

o Dress Shirts (1) 

o Blue T shirts, ASTORIA FIRE logo (3)  

o Black pants (3) 

o Sweatshirts, ASTORIA FIRE logo (2) 

o Uniform boots/shoes (1 pr) 

o Belt (1) 

o Department Jacket (1) *if available in stock 

o Appropriate Badge and patches 

o Exercise/sleepwear shorts (2) 

 

Department SOG #505 covers all uniform policies and supersedes this document.  

 

Uniforms shall not be worn at any time off duty except for travel to and from assigned shift work.  

These items are to be returned to the quartermaster when replacements are needed and at the 

conclusion of program participation. 

 

Protective clothing will be provided to the student at no cost.  The quartermaster will supply the 

student with the appropriate items.  These items will need to be returned prior to conclusion of the 

program. 

 

 

ARTICLE 10 

 

EVALUATION 

 

Each Shift Officer shall complete a student evaluation form quarterly, prior to the intern being 

transferred to his/her next shift.  The completed form will be forwarded to the Program Coordinator for 

record keeping.  A copy of the form will be given to the intern, the Fire Chief, and the officer of the 

shift to which the intern is being transferred. 

 

Students assigned to shifts will be evaluated quarterly by their Shift Officers.  Students will be 

evaluated in, but not limited to, the following areas: 

 

1. Ability to comprehend and retain given information 

2. Willingness to learn 

3. Work habits 

4. Work performance 

5. Interpersonal skills 
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6. Equipment location on apparatus 

7. Firefighter skills 

8. Medical skills 

9. Operation of power equipment 

10. Roads, streets, and hydrants 

11. Department SOP’s 

12. Apparatus operation (depending on certification level) 

13. Station duties 

14. Attendance 

 

It is the student’s responsibility to be aware of these and take the necessary steps to assure a successful 

evaluation. 

  

Comments on positive student achievement, special recognition, recommendations for disciplinary 

action, complaints, or suggestions should also be included in the comment section. 

 

 

ARTICLE 11 

 

ABSENCE, LEAVE AND TIME OFF 

 

Students will be assigned to a specific shift (A, B, or C):  It will be the responsibility of the student to 

ensure that their assigned shift is covered in the event of their absence for reasons other than school 

classes or labs. 

 

Trade time with other interns is highly recommended when the student absolutely needs the shift off.  

Trades must be signed and approved by both shift officers prior to the shift trade. 

 

Students will be granted vacation leave in the amount of 144 hours, (six shifts), per fiscal year. The 

program coordinator will maintain records on each student of their time and advise students of their 

accumulation. 

 

The student will begin with 48 hours as of July 1st.  After that he/she will accrue 12 hours per month 

for the next 8 months until 144 hours have been administered. This leave is to be used at the intern’s 

discretion.  Examples for using time off are: for testing purposes, vacation time, family emergencies, 

etc.  Unused vacation leave will accrue and be carried over into the next fiscal year. 

 

Interns will be subject to the same rules of vacation leave as the career staff.  Requests for leave will be 

in writing using the department vacation request form and submitted to their shift Lieutenant.  The 

Astoria Fire Department vacation policy does not allow more than one shift member to be on vacation 

at one time.  The intern, as the least senior member of the shift, has last choice in vacation days.  If a 

requested day is not available, the intern may attempt to use a trade-shift.   

 

Students will be granted sick leave in the amount of 144 hours, (six shifts), per fiscal year, with the 

records kept by the program coordinator.  The student will begin with 48 hours as of July 1st.  After 

that he/she will accrue 12 hours per month for the next 8 months until 144 hours have been 

administered.  Unused sick leave does not carry over to the next fiscal year.  Sick leave is available for 

use when needed.  Prudent use of sick leave is strongly advised and abuse of leave is subject to 

discipline.  Guidelines for sick leave use will be as per City Personnel rules.   
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After a vacation request form has been approved by the Shift Lieutenant, the form will be forwarded to 

the program coordinator for tracking and record keeping.   Sick leave used will also be noted and 

forwarded to the program coordinator for tracking and record keeping. 

 

ARTICLE 12 

 

REIMBURSEMENT 

 

To help defray the cost of meals and expenses a monthly stipend will be given in the amount of 

$350.00 for the months of October through June.  For the months of July, August and September, the 

monthly stipend will be $600.00.  If an intern chooses to attend classes during the summer term then 

tuition will be paid as outlined below and the monthly stipend will remain at $300.00 during the 

summer months. 

  

ARTICLE 13 

 

SCHOLARSHIP 

 

Tuition & fees up to 18 credit hours per term at Clatsop Community College will be provided.   

 

If a student wishes to take online courses from another college or commute elsewhere for specific 

classes, tuition costs will be reimbursed at Clatsop Community College credit hour cost, not to exceed 

the 18 credit hours.  The Student will be responsible for the difference in cost, if any. 

 

The student must maintain requirements as outlined in Article 8 to remain eligible for the scholarship.   

 

Book expenses are the responsibility of the student. 

 

 

ARTICLE 14 

 

EQUIPMENT RETURN PROCEDURE 

 

All assigned items shall be checked back in prior to a student leaving the program.  This check in will 

be a formal procedure as set forth by the quartermaster. 

 

 

ARTICLE 15 
 

HOUSING 
 

Housing for student Interns is available on limited basis on an as needed, first come first served basis.  

Three rooms are available at Station #2.  Requests for housing will be made to the program coordinator 

and will be filled when available based upon need.  

 

There is no charge for housing but station duties shall be required. 
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Interns living in provided housing shall be required to maintain the station in a clean and orderly 

fashion.  They shall also be responsible apparatus and equipment checks as well as communicating 

with staff about maintenance needs. 

Failure to meet these requirements shall result in a loss of the provided housing. 
 

 

ARTICLE 16 

 

FACILITIES USE AND VISITORS 

 

Students may do light maintenance work on their private vehicles providing there is no conflict with 

other department activities.  On regular workdays, private vehicles are not allowed in the apparatus bay 

prior to 5:00 PM.  Authorization will be obtained from the shift officer before any procedures begin.  

Under no circumstances will any private vehicle be permitted to be parked in front of an in-service 

piece of apparatus.  The work area will be cleaned and all tools used will be stored in their appropriate 

place after completing the task. 

 

Visitors will be allowed in the station on a limited basis. Conjugal visits will not be allowed.  Except 

for department sanctioned events, curfew for visitors will be 2200 hours.  Noise will be held to a 

minimum after 2200 hours.  Be considerate of others in the dorm. 

 

Children under the age of 18 must be supervised by an adult at all times when in the station. 

 

Personnel will be responsible for maintaining the integrity of the security system.  The combination to 

the outside door shall not be given to non-members. 

 

No person shall damage of deface city property, equipment or buildings.  Every effort will be made to 

properly maintain the condition and appearance to the Fire Station and equipment. 

 

Shop tools and equipment will be replaced immediately following their use. 

 

 

ARTICLE 17 

 

STATION #2 SPECIFIC GUIDELINES 

 

All of Section 14 is applicable to Station #2 living quarters. 

 

Students rooms will be assigned at the discretion of the Fire Chief or the Student Program Coordinator. 

 

Student residents are responsible for the upkeep of their individual living areas.  This means all 

personal possessions shall be put away, dirty clothes shall be hampered and floors shall be clean of 

debris.  Beds shall be neatly made each morning. 

 

Student residents are responsible for the upkeep and cleanliness of Station #2 and the grounds.  Clutter 

will be picked up, bathrooms maintained in a clean manner, floors swept, vacuumed or mopped, and 

counters kept clean.  The grounds will monitored, litter picked up when needed, weeds pulled, etc.  
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Apparatus checks shall be completed and notification made to the on duty shift officer of problems 

found.   

 

 

ARTICLE 18 

 

MISCELLANEOUS 

 

Amendments to the student’s rules and regulations will be posted on the station bulletin board and 

copies given to each student. 

 

The Student Program will begin in July of each year.  The Fire Department reserves the right to assign, 

discipline, and discharge any student as the need arises. 

 

The student understands that they are not entitled to wages for the time spent in training or fulfilling 

their duty shift, nor is there a job or job offer at the end of the training period. 

 

Shift and work assignments will be made at the discretion of the Fire Chief. 

 

Students who are on Academic Probation or who are not members in good standing with the volunteer 

association may not be allowed shift trades, outside seminars, or time off for testing or other privileges.  
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APPENDIX A 
 

One of the key areas in a Firefighter testing process is a physical agility test.  While all fire 

departments will test employment candidates with some form of physical agility test, the makeup of 

each department’s test can, and will, vary greatly.  In order to help meet the goal of preparing the 

Firefighter Intern for testing and eventual employment within a career department, the following 

physical fitness test shall be administered two times a year, usually October and March.   

 

Standards:  The basic standards of the physical fitness program consist of the following areas.  The 

intern must meet at least a “competent” rating within in each Core Area. 

 

1. Core Area #1 consists of an examination of the aerobic capacity of the intern.  This includes the 3-

mile walk or the 1.5-mile run. 

2. Core Area #2 consists of an examination of the upper body strength and can be fulfilled by 

completion of either Core Area #2a or #2b.  (While either meets the standard, Core Area #2b is 

preferred because it is more likely to help prepare the intern for participating in Departmental 

Physical Agility Testing.) 

 

Core Area #2a consists of a test of the percentage of the intern’s body weight that can be bench-

pressed by the intern.  Core Area #2b consists of the number of pushups that the intern can complete in 

a one-minute span of time. 

 

3. Core Area #3 consists of an examination of the number of modified crunches, as demonstrated by 

the tester, which can be performed by the intern within a one minute span of time. 

 

Physical Examinations: Prior to testing, participating fire personnel are encouraged to have a medical 

exam, and should start exercising slowly to prepare themselves.  The fire personnel’s blood pressure 

and pulse shall be taken before testing.  A resting blood pressure over 140 over 90 or a resting pulse 

over 90 will preclude the fire personnel from testing until the City is in receipt of a medical doctor’s 

release. 

 

 

 

Core Area #1 

Aerobic 

 

1.5 Mile Run 

 

Men      Women 
Age Grouping  Distinguished Competent Age Grouping  Distinguished Competent 

18 - 24 11:42 12:18 18 - 24 14:25 14:55 

25 - 29 12:01 12.35 25 - 29 14:47 15:11 

30 - 34 12:21 12:51 30 - 34 15:09 15:26 

35 - 39 12:48 13:22 35 - 39 15:34 15:57 
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3 Mile Walk 
 

Men      Women 
Age Grouping  Distinguished Competent Age Grouping  Distinguished Competent 

18 - 24 38:31 42:00 18 - 24 40:31 44:00 

25 - 29 39:16 43:15 25 - 29 41:16 45:15 

30 - 34 40:01 44:30 30 - 34 42:01 46:30 

35 - 39 41:01 45:45 35 - 39 43:31 47:45 

 

Core Area #2a 

Upper Body Strength 

 

Bench Press 

 

Men      Women 
Age Grouping  Distinguished Competent Age Grouping  Distinguished Competent 

18 - 24 113% 106% 18 - 24 69% 61% 

25 - 29 105% 99% 25 - 29 64% 61% 

30 - 34 97% 93% 30 - 34 59% 57% 

35 - 39 92% 88% 35 - 39 56% 54% 

 

Core Area #2b 

Upper Body Strength 

 

Pushups 

 

Men      Women 
Age Grouping  Distinguished Competent Age Grouping  Distinguished Competent 

18 - 24 44 35 18 - 24 33 17 

25 - 29 39 30 25 - 29 28 14 

30 - 34 34 25 30 - 34 24 12 

35 - 39 31 22 35 - 39 21 10 

 

 

Core Area #3 

 

Modified Crunches 

 

Men      Women 
Age Grouping  Distinguished Competent Age Grouping  Distinguished Competent 

18 - 24 41 40 18 - 24 37 34 

25 - 29 39 38 25 - 29 33 30 

30 - 34 38 36 30 - 34 28 27 

35 - 39 35 33 35 - 39 25 24 

 

 


